Careers, Employability and Enterprise (CEE)

InspiringFutures Fund 2022 &
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The scheme supports low or unpaid® work experience/other opportunities that can be in the UK,
overseas or for research-related experiences (e.g. Research project at the University or within an
organisa]tion
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X be completed before, or on, 30th September 202 8, except for final year students who must
complete theiropportunity by31stJuly 202.

For final year students who anticipate their opportunity is goingnd after 31st July 202 8,
please outline thisn yourapplication sdhat consideration catbe given tahison a case--case
basis.

Thework experience mushot:

x form part of a degreegprogrammeif mandatory e.g. mandatory work-based learnmgdules
and those undertaking professional practice placements within Health and Professional
courses;

X exceedl6 hours per week term time, or above 40 hours per week during holiday periods (and
for those witha S visa, do not exceed the working hour allowance set out within
your visa);
promote orendorseillegalactivity;

Juu}@® oU pv 8Z] oU }(( ve]A U }E }3Z EA]- §EJu v o 8} 8z

interests;
relate to a pyramid, multi-level marketing similar stylesellingscheme;
represent an undue health and safety risk;
involvewriting or sharingacademiaelated material fouse by otheistudents;

The University reservesthe right to assesghe suitability of the Work Experienceas part of the
application process and its decision is final. Work experience that the University deems to fulfil any of
the above will not be supported; however, you will be signpostedto relevant support services,
including the CEE team, to support you in finding an appropriate opportunity.

The University Job Board, found within v «Z | iktludes a variety of job vacancies that may
be appropriate, and the University would encourage students to research opportunities available on
the jobithirard asthe
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When to Apply?

The fund for 202/2 & is open for applications and the lasbsing date for applications on thé 6th

June 202 t 23:45 pm, with all disbursements needing to be made by 31st July 2024. If a
work experience opportunity may require payments after 31st July@Q@ease state this clearly

in your application as this will be considered on a case-by-case basis. Please note that it cannot be
guaranteed that payments could be made after this date and planning for this should be taken into
account. For those in their final year of study, payments will not be made after 31st Judy 202

Applications can be submitted by those that have already been offered an opportunity, or by those
that are in the process of submitting a placement application (if we are able to support you, we will
provide written confirmation of this, but funds will not be disbursed until you can confirm that you
have been successfully offered the opportunity and supporting evidence is supplied).

The University reserves the right to close the Inspiring Futures Fund earlier if all funds are disbursed
before the closingdate, and University-wideannouncementswill be made shouldthis occur.

Howto Apply?

Make sure that you follow the steps below to increase your chances of makinguccessful
application!

x Before completing the application form, ensure you have read and understood the Inspiring
&USUE » &uv ~Zd Eue ~ }v ]S]}ve[eX dZ d GEBue ~ }v ]S]}ve }pso]
should you be awarded.

Complete the online application for via Microsoft Fornese
Send toinspiringfuturesfund@uos.ac.ukhe necessary supporting documentation upon
submission of your application form.
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A final decision cannot be made until the following supporting documentation has been received:

o0 YourcurrentCV

o Evidence of your work experiendesigned letter from your employer or contract of
employment

o Job description or job outline from your employer (including dates/hours of work
experience)

o If you have not received a job offer yet, but are in the process of applying for an
opportunity, and need confirmation of the intention for us to support you before
being able to commit: the job advertAND receipt from the employer of your
application;

o Iftraining course, research project or other please provide the reasons why you want
to do it, why this will benefit your career aspirations/employabilitiD a reference
from your tutor at the University of Suffolk stating how important it is for you to do
it. Regarding the topic of the training course your tutor must clearly state that it is not
part of your degreeprogramme.

0 he ~Z[ u P 3 du%o § [[+ 3} % E}A] E | }Av }( 32 u}pvsd }(
including evidence v E ]%0 S+ of why you have requested the specific amount
of funds -Download Budgdtemplatehere

o If you request payments against travel mileage youldlpaid 45p/mile along with
government recommendations website https://www.gov.uk/expenses-denefits-
business-travel-mileage/rules-for-tax.

o Evidence to outline why you require the financial support of the fund e.g. household
income (via info submitted to Student Finance England), account statements, Loans,
Scholarship Approval or Grants Letters (please contact our Student Adviser (Finance)
for advice)
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x that the University reserves the right to interview applicants, either by telephone, Microsoft
Teams or in person should it wish to do so;

x the University may take steps to verify the information and supporting documents provided,;

x that all data will be stored securely in line with the General Data Protection Regulations

(GDPR), and only used by applicable staff to administer and record pracegshe Fund.
Please visit th®ECE Directorate Privacy Notiodind out more.

What happens if | am successful with my application?

You will be required to:

X signaBursaryPE u vPE&E u vS_e* % E]}E S} §Z Jeep }( (Hv * « SS]VP
the fund, including the expectations of you, the student, and us, the University;


https://www.uos.ac.uk/content/privacy-notice
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